UBND TiNH BA RIA-VONG TAU  CONG HOA XA HOI CHU NGHIA VIET NAM

BAN QUANLY Dgc 1ap - Tu do - Hanh phiic
VUON QUOC GIA CON PAO
Sb: 259 /QP-BQLVQG Con Pdo, ngay 07 thdng ¢ ndm 2018
QUYLT PINH

V/v ban hanh Ngi quy lao dong

GIAM POC BAN QUAN LY VUON QUOC GIA CON PAO

Cin cir Quyét dinh sé 811/QD-UBND ngay 03 thang 5 ndm 2012 cua UBND
tinh Ba Ria-Viing Tau, quy dinh vi tri, chirc nang, nhi¢m vu, quyén han va té chirc
bd méay ciia Ban quan ly Vuon qudc gia Con Dao;

Can cir Bo luat Lao dong s6 10/2012/QH13;

Cén cur Nghi dinh s6 05/2015/ND-CP ngay 12 thang 01 ndm 2015 cua Chinh
pht quy dinh chi tiét va huéng dn thi hanh mét s6 ndi dung ciia Bo ludt Lao dong;

Cén ctir Thong tu 47/2015/TT-BLDTBXH ngay 16 thang 11 nam 2015 cua Bo
Lao dong - Thuong binh va Xa hoi huéng dan thuc hién mot sé diéu vé hop ddng,
ky luat lao dong, trach nhiém vat chit cia Nghi dinh s6 05/2015/ND-CP ngay 12
thang 01 ndm 2015 ctia Chinh phii quy dinh chi tiét va huéng dén thi hanh mot sb
ndi dung cta B luat Lao dong;

Sau khi thdng nhét voi Ban chdp hanh Cong doan Co s¢ tai van ban s6
47/CDCS ngay 22/8/2018 ve viéc dong gbép y ki€n ndi quy lao dong,

QUYLT PINH:

Bleu 1. Ban hanh kém theo Quyét dinh nay Noi quy lao dong cua Ban quén ly
Vudn qudc gia Cén Pao. Noi quy lao dong gdm c6 07 chuong 25 diéu.

Diéu 2. Quyet dinh nay c6 hiu lyc thi hanh sau 15 ngay ké tir ngdy co quan
c6 thdm quyén nhan dugc ho so dang ky ndi quy lao dong.

Pi¢u 3. Trudng cac phong chuyén mon, don vi tryc thugc Ban quan ly Vuon
quéc gia Con Pao va td chirc, ca nhan c6 lién quan chiu trach nhiém thi hanh Quyét

dinh nay./. O

Noi nhin:

- Nhu Diéu 3;

- UBND tinh BR-VT (b/c);

- S Lao dgng — Thuong binh va X& hoi (b/c);
- Phong NV-LD-TB&XH huyén Con Pao;

- Chi uy, BGP Vudn quéc gia Coén Pao;

- Ban Chép hanh Céng doan co sd;

- Bang Website condaopark.com.vn;

- Luu: VT. Pd/

Nguyén Khic Pho



UBND TiNH BA RIA-VONG TAU ~ CONG HOA XA HQI CHU NGHIA VIET NAM
. BANQUANLY . Poc lap - Tw do - Hanh phiic
VUON QUOC GIA CON PAO

Con Dao, ngay 07thang 9 nam 2018

NOI QUY LAOID(:)NG
(Ban hanh kém theo Quyét dinh s6-257QD-BOLVQG
ngay 07 thang 9 nam 2018 cua Giam doc Ban quan ly Vieon quoc gia Cén Dao)

Chuwong I
QUY DINH CHUNG

Piéu 1. Pham vi diéu chinh, d6i twong ap dung

1. N6i quy ndy quy dinh vé: Trach nhiém, nghia vy cua ngudi lao dong, an toan vé
sinh lao dong, xir ly ky ludt lao dong va boi thudng trach nhiém vat chat doi voi nguoi
lao ddng tai Ban quéan ly Vuon qudc gia Con Pao (sau day goi tat 1a don vi).

2. Béi tuong 4p dung: Nguoi hop ddng theo Nghj dinh 68; nguoi hop ddng lao dong
khong thoi han; ngudi hop dong lao dong c6 thoi han (sau ddy goi chung la nguoi lao
dong — Duogc vict tat 1a “NLD”).

Piéu 2. Nguyén tic 4p dung

1. Nhitng ndi dung khéng ghi trong No6i quy nay thi thyc hién theo cac quy ché, quy
dinh khéc cuia don vi va céc vin ban quy pham phép ludt c6 lién quan.

2. Trudng hop céc quy ché, quy dinh ctia don vi va vin ban quy pham phép ludt c6
lién quan khac vdi Noi quy nay thi 4p dung theo cac véan ban do.

. Chuwong IT .
THOI GIAN LAO PONG, THOI GIAN NGHI NGOI

Piéu 3. Thoi gian lao dng

1. NLD lam viéc tai tru s& don vi va Tram giao dich Viing Tau lam viéc theo ché do
08 gid/ngay, 40 gid/tuan.

2. NLP lam viéc tai Hat Kiém 14m, 1am viéc trén tau thuy, 1ai ca no, 1ai xe, bdo vé,
tap vu, ngudi hop ddng theo hinh thirc tra lvong khoan viéc, khéng ap dung dinh murc gio
lam viéc tai Khoan 1 Piéu nay. Thoi gian 1am viéc theo thoa thuan ghi trong hop déng
lao dong va phu hop véi tig vi tri cong viéc.

Piéu 4. Thoi gian nghi ngoi

1. NLD lam viéc tai try s& don vi va Tram giao dich Viing Tau dugc nghi hang tudn
vao ngay Thir 7, ngay Chu nhat.

2. NLD cong tac tai Hat Kiém lam dugc nghi hang tudn vao ngay Chu nhat, néu
khong sap X€p duoc nghi hang tuan thi dugc cong don sd ngay Chu nhét chua nghi va
dugc bo tri nghi bu vao thoi gian thich hop.

3‘ . NLD cong tac trén cac phuong tién tau thiy, ca no, lai xe, bao v¢, tap vu, nguoi
hop dong theo hinh thire tra lwong khoan viéc dugce bo tri nghi ngoi theo thoa thuén ghi
trong hop dong lao dong va phu hop véi timg vi tri cong viéc.
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4. NLD dugc nghi va huéng nguyén luong cic ngdy 1€, tét theo quy dinh cuia Nha
nudc.

5. Thoi gian nghi phép ndm, thoi gian lam thém gi¢ ctia NLD thyc hién theo Quy
ché chi tiéu ndi bd hién hanh.

Chwong III
TRAT TU TRONG PON VI

Diéu 5. Noi lam vige
1. Trong gi& lam viéc, ngudi lao dong phai c6 mit tai dia diém lam viéc va thuc

hién nhiém vy dugc giao, neu vang madt tai vi tri 1am vi€c thi phai c6 ly do chinh dang va
duoc can b cAp trén trye tiép cho phép.

2. Khong tiép khach riéng trong gi&r lam viéc, trir trudng hop c6 sy déng ¥ clia can
b6 cAp trén.

3. Trong gid lam viéc NLD khong 1am viéc riéng, tan giu, choi bai, doc béo, choi
dién tir, gdy mat trat tu.

4. Khong hut thubc 14 tai noi lam viéc, khong st dyng cac chit c6 ndng d6 cdn
trong gi® 1am viéc va dén don vi khi trong ngudi c6 ndng dod con.

5. Khong sir dung céc chét kich thich, chit ma tay.

Diéu 6. Tac phong, né nép 1am viéc

1. Trang phuc phai gon gang, lich su, sach s& méc dong phuc phu hop tinh chit
cong viéc theo quy dinh ctia Pon vi d6i vdi timg bd phén.

2. Nghlem tuc chap hanh sy chi dao diéu hanh can b quan ly, chip hanh ky luét lao
dong, sip xép noi lam viéc ngin np, gon gang, sach sé&.

3. Théi 9, hanh vi Umg x1r:

a) V&i cép trén

- Thai d9, hanh vi ing xir chuin muec, phai ton trong, phuc tung,

- Néu c6 co s& cho ring su chi dao phén cong cua cép trén 1a trai v6i quy dinh clia
phap luat va cta don vi thi duoc trinh bay tryc tiép hoic y kién bing vin ban - Néu cap
trén khong chip nhan thi van phai thuc hién theo chi dao nhung dwoc bao Iwu ¥ kién, guri
dén c4p quan Iy cao hon.

b) V&i ddng nghiép

- Hoa ddng, than thién, ¢6 trach nhiém phdi hop h tro dé hoan thanh nhiém vu.

- Khéng duogc c6 thai df, hanh vi gy mét doan két ndi bd, anh hudng uy tin, danh
du ctia ddng nghiép.

¢) Véi khach hang/dbi tac va nhan dan

- Phéi c6 thai d6 nhiét tinh, lich su, ling nghe y kién va cb ging dap tmg c4c yéu
cau chinh dng cua ho.

- Khéng duge doi hoi hodc nhan tién hoa h6ng trong qué trinh thuc hién cong viéc
dugc giao.



. Chwong IV
AN TOAN LAO PONG, VE SINH LAO PONG

Diéu 7. An toan lao dong

1. Quy dinh chung

a) NLD thyc hién ding quy dinh vé an toan, phong chéng chay n tai noi lam viéc.

b) Tham gia ddy du céc khoa huén luyén v& an toan lao dong, phong chdng chay nd.

c) Hét gio 1am viéc phai tit cac thiét bj khong cin sir dung, khod phong lam viéc
bao dadm an toan.

d) Khong ty y st dung céc thiét bi, dung cu ciia ngudi khic. Khéng cho ngudi
khong c6 trach nhiém, phan sy st dung c4c trang thiét bi, dung cu ciia minh.

e) Trude khi b tri nguoi lao dong vao 1am viéc ¢ noi ¢6 yéu t6 nguy hiém, can bd
phu trach phai cir ngu’orl c6 kinh nghiém huéng din vé an toan lao dong, vé sinh lao dong.
Déi v6i ngudi dugc giao véan hanh, sir dung céc loai thiét bi may moc chuyén dung budc
phai qua dao tao, bdi dudng c6 kiém tra, néu du kha ning méi duge giao str dung.

f) Cac b phén chuyen mdn va ngudi truc tiép sir dung may moéc thiét bi phai thyc
hién nghiém tic ché d6 kiém tra dinh ky, tu stra, bao dudng may méc, trang thiét bi theo
dung quy trinh, quy pham ctia loai may méc, thiét bj do.

g) Nghiém cdm mang trai phép vii khi, hang cAm, chit gdy chay nd vao don vi.

h) Nguoi lao dong phai bao cédo kip thoi voi can bd cap trén khi phat hién nguy co
mat an toan lao ddng, c6 trach nhiém tham gia cip ctru va khic phuc hau qua.

Diéu 8. V¢ sinh lao dong

Nguoi lao ddng phai c6 trach nhiém gilt gin vé sinh, thudng xuyén kiém tra céac
phuong tién, may méc va cic trang thiét bi dé tranh phat sinh nhung yéu t6 doc hai, nguy
hiém gay anh hudng dén strc khoe, an toan trong qud trinh lam viée.

Chuwong V
QUY PINH BAO VE TAI SAN, Bi MAT CUA PON VI

Diéu 9. Ti san Pon v

1. Biéu tuong (“Logo™) cia don vi; Céc thong tin, tai ligu vé nhén su, dich vu, tai
chinh, ky thuét, két qua nghién ctru; Website, dia chi E-mail, sim/sé dién thoai do don vi
cung cép; céc file dit li¢u trén may tinh 1a san pham cua NLD tao ra trong thoi gian lam
viéc hodc trong qua trinh thyuc hién nhiém vy duge giao.

2. Céc loai tai san khac cia don vi theo quy dinh hién hanh.

Diéu 10. Nghia vu bio v¢ tai san don vij ciia ngudi lao dong

1. NLD phai c6 nghia vy bao v¢, quan ly, st dung c6 hi¢u qua tai san duoc giao;

chdng that thoat, lang phi trang thiét bi dugc cp phat, tham hut cong quy, no dong vé
kinh phi, tién bac cta don vi.

2. Trudng ho'p gdy thét thoat, lang phi, ng dong v& tién bac hodic hu hong tai san,
phuong tién lam vi¢c thi nguoi su r dung phai bao céo kip thoi véi cdn by cép trén va phai
bdi thudng theo quy dinh néu c6 13i.



3. Khéng dugc mang tai san trong don vi ra ngoai; khong dich chuyen théo d& tai
san, may moc thiét b trong don vi néu chua dugce sy ddng y can bd cép trén.

4. NLD duogc giao quén ly, Iuu giit cac loai tai liéu (g6m ca file trén may tinh), van
ban, hé so, chimg tir, Website, dia chi E-mail, sim/sb dién thoai do don vi cap phat phai
st dung dung muc dich, c6 trach nhiém bao vé, bao quan va bao mat thong tin.

5. Khong dugc cung cdp, chuyén giao, mua ban, tiét 16 cac thong tin ndi bd, quy
trinh k¥ thuat, két qua nghién ctru, hudng din nghi€p vu...vv khi chua dugc sy cho phép
ctia Giam déc don vi.

6. Nghiém cdm moi hanh vi lgi dung chirc vy, quyén han, vi tri cong téc dé tham o6,
tu loi tién bac, tai san ctia don vi. Néu vi pham s& bi xir ly ky luat va phai bdi thuong, thu
hoi theo quy dinh.

Chwong VI
XU LY VI PHAM KY LUAT LAO PONG
VA TRACH NHIEM VAT CHAT

Piéu 11. Nguyén tic xi Iy ky luat

1. Nguyén tic chung

a) Mdi hanh vi vi pham ky luat chi bi xir ly m¢t hinh thie ky luat cao nhét tuong
{mg v6i hanh vi vi pham niing nhét.

b) CAm moi hanh vi vi pham than thé, nhan phim cua nguoi lao dong khi xir ly vi
pham ky luét lao dong.

c) Déi véi nhimg hanh vi vi pham gay thiét hai dén tai san, loi ich, uy tin cta don vi
thi phai xem xét trdch nhiém lién déi ctia ngudi cb lién quan va can b quan ly truc ti€p
cua ngudi vi pham.

d) Viéc ky luat va thuc hién nghia vu bdi thudng vét chit dugc thuc hién ké ca khi

nguodi st dung lao dong va ngudi lao dong dang lam céc thu tuc chim dit quan hé lao
dong. Phai giai quyét trudc khi hoan thanh tha tuc chim dut quan h¢ lao dong.

2. Chua xit Iy ky luat lao dong déi véi ngudi lao dong dang trong thoi gian:
a) Nghi 6m dau, diéu dudng; nghi viéc duge su dong y ciia ngudi sir dung lao dong;
b) Pang bi tam gitt, tam giam;

¢) Pang chd két qua ciia co quan c6 thAm q}lyén diéu tra x4c minh va két ludn ddi
v6i hanh vi vi pham dugc quy dinh tai khoan 1 Diéu 126 ctia Bo luét nay;
. d) Lao dong nir c6 thai, nghi thai san; ngudi lao dong nudi con nhé dudi 12 thang
tudi.
3. Khéng xu ly ky luat lao dong déi voi nguoi lao dong vi pham ky luét lao dong

trong khi mic bénh tim than hojic mét bénh khac lam mét kha ndng nhén thirc hodc kha
ning diéu khién hanh vi ctia minh.

4. Truorng horp hanh vi vi pham ky luét lao dong gly thiét hai dén tai san, kinh phi
ctia don vi thi ngudi vi pham phai chiu trach nhiém bdi thudng thiét hai theo quy dinh tai
Diéu 22, Piéu 23 Nbi quy nay.



Piéu 12. Cic hinh thirc xir Iy ky luat

1. Tuy theo tinh chit, muc do vi pham, NLD vi pham ky luét lao d6ng bi xtt 1y theo
mot trong cac hinh thirc:

a) C4p d6 1: Khién trach ( bing van ban).

b) Cap d6 2: Kéo dai thoi gian nang bac luong khdng qué 06 thdng hodc chuyén lam
cong viéc khéc c6 mire luong thip hon trong thoi han téi da 1a 06 thang hodic céch chirc.

c) Cép d6 3: Sa thai.

2. Trudng horp van ban khac va Noi quy nay cing quy dinh mic ché tai xir Iy cho
cing mt hanh vi vi pham thi wu tién 4p dung mirc ché tai tai vin ban do.

Piéu 13. Nhitng hanh vi vi pham bj xi Iy ky luét cip d¢ 1

1. Mic trang phuc khong ding quy dinh, dé can bd cép trén phé binh nhic nhé 02
14n/06 thang.

2. Gay r6i hodc c6 hanh vi kich dong ngudi khéc gdy 16i tai noi lam viéc hoic trong
khu vuc don vi ma mtc d§ khong nghiém trong.

3. Ving mit tai noi lam viéc khong c¢6 ly do chinh dang (bao gdm hét thoi gian
cOng tdc/nghi phép/nghi ché d¢, trong thdi gian dugce cir di hoc, dao tao).

4. Sir dung gid 1am viéc dé lam viéc riéng dé can bo cAp trén phé binh nhéc nhé 02
14n/06 thang.

5. Chét luong, hi€u qua cong vige thép hodc cham tr&, d& can bd cp trén phé binh
nhic nhé 02 14n/06 thang.

6. Khong kip thoi thuc hién ché d6 bao céo, thdng ké thudc chirc trach cdng viéc
dugc giao, nghia vu phai lam.

7. Khong che‘ip hanh ménh 1énh t6 chirc, diéu hanh cua can bo cép trén ma khong cé
ly do chinh déng.

8. C6 hanh vi xtc pham nhan phédm, danh dy hodc x4m pham than thé cua ddng
nghiép, cén bd cép trén va khach hang trong quan hé cong viéc.

9. Cra quyep, hach dich, séch nhifu gay phién ha cho ddng nghiép hoic dbi tac
trong khi giai quyét cong viéc.

10. Khéng tuan thi cic quy dinh vé an toan vé sinh lao dong, thuc hanh tiét kiém

khi str dung cdc trang thiét bi vin phong, d6 dung tai cong s va noi lam viéc dé can bd
cép trén phé binh nhic nhd 02 14n/06 thang.

11. Str dyng may tinh ctia Pon vi vao hoat dong ngoai muc dich cong viéc dé can
bo cép trén nhic nhé 02 14n/06 thang.

12. C6 hanh vi bao che, tao diéu kién, khong ngan chan, khong bao cép c6 thim
quyén khi thdy vi pham ky luat cia NLD duéi quyén hodc ctia NLD khac.

13. Quén ly khong chit chg, thiéu trach nhiém d& NLD dudi quyén vi pham ly luat
lao dong.

14. Vi pham cé4c quy dinh vé quan ly str dung tai san, thanh quyet toan tai chinh din
dén gay thiét hai tai san, kinh phi ctia Pon vi ¢6 gia tri dudi 02 triéu ddng.



Diéu 14: Nhirng hanh vi vi pham bj xir Iy ky luat cip do 2

1. Nguoi lao dong bi xir ly ky luat cip d6 1 ma tiép tuc vi pham quy dinh tai Didu
13 cua Néi quy nay trong thoi gian chua x6a ky luat.

2. Vi pham cac quy dinh vé& quan ly sir dung tai san, thanh quyet toan tai chinh dan
dén gay thiét hai tai san, kinh phi ctia don vi ¢6 tri gia tir 02 triéu dén dudi 05 triéu dong.

3. Tham 6, trém cap/hen quan dén tién bac, tai san, nhién, nguyén vat liéu cia don
vi, khach hang/déi tac, dong nghiép c6 gié trj dudi 01 tridu dong.

4. Cé y truyén dat thong tin khong chinh xdc gy mat doan két noi bo/giam uy tin
don vi.

5. Mang tréi phép vii khi, céc chét nd, chit d& gy hoa hoan vao don vi.

6. Cép quan ly khong hodc cham giai quyét cong viéc trong pham vi, trdch nhi€ém
gdy thiét hai ve tai san/anh hudng dén cong viéc/giam uy tin cua don vi du da nhan dugc
bao cdo ctia cap dudi.

Piéu 15: Nhitng hanh vi vi pham bi xi Iy ky luit cap do 3

1. Nguoi lao dong bi xtr 1y ky luat cip d6 2 ma tiép tuc vi pham quy dinh tai Piéu
14 cua Néi quy nay trong thoi gian chua x6a ky luat.

2. Vi pham céc quy dinh vé quan ly, sir dung tai san, thanh quyet toan tai chinh din
dén gay thiét hai tai san, kinh phi cua don vi c6 tri gid tlr 05 tridu dong trd 1én.

3. Tham 6, trom cap/hen quan dén tién bac, tai san, nhién, nguyén vat liéu cia don
vi, khach hang/ddi tac, dong nghiép c6 gia tri tir 01 triéu déng tros 1én.

4. Cb y hanh hung, gay thuong tich cho khach hang/dbi tac, ddng nghiép.

5. C6 hanh vi d4nh bac 4n tién; sir dung ma tuy tai noi lam viéc.

6. Nguoi lao dong tyr y bd viéc 05 ngdy cong don trong mot thang hoic 20 ngay
cong don trong mot ndm ma khong c6 céc ly do chinh dang dudi day:

a) Thién tai, hod hoan c6 x4c nhén cta Uy ban nhan dan x4, phudng noi xay ra.

b) Ban than ém c6 gidy nghi ém clia co sy té c6 thdm quyén theo quy dinh cta
phép luat hodc c6 x4c nhén cia co sé y t€ dugce thanh 1ap hop phap kham va diéu tri.

¢) Than nhén bj ém cap clru va ¢6 x4c nhan clia co s& y té duoc thanh 1ap hop phap
tiép nhan kham va diéu trj (b8, me dé/bd, me vo; chdng/ve/con).

Piéu 16. Thoi hi¢u xit ly ky luit lao djng

1. Thoi hiéu xtr ly ky luét lao dong t6i da 1a 06 thang, k& tir ngdy xay ra hanh vi vi
pham; truong hop hanh vi vi pham lién quan truc tiép dén tai chinh, tai san, tiét 10 bi mat
cong ngh¢, bi mat kinh doanh ctia ngudi sir dung lao dong thi thoi hiéu xir Iy ky ludt lao
dong tbi da 1a 12 thang.

2. Khi hét thoi gian quy dinh tai cac dlem a, b va ¢ khoan 2 Piéu 11, néu con thoi
hiéu dé xir Iy ky luét lao dong thi don vi tién hanh xir ly ky ludt lao dong ngay, néu hét
thoi hidu thi kéo dai thoi hiu dé xir ly ky luat lao dong nhung t6i da khong qué 60 ngay
ké tir ngay hét thoi gian quy dinh tai Khoan 1 Piéu nay; Khi hét thoi gian quy dinh tai
diém d khoan 2 Piéu 11, ma thoi hiéu xir ly ky luat lao dong da hét thi kéo dai thoi hidu
xu ly ky ludt lao dong nhung t6i da khong qua 60 ngay ké tir ngay hét thoi gian quy dinh
tai Khoan 1 Piéu nay.



Piéu 17. Thim quyén xit Iy ky lujt
Giam ddc 1a nguoi 6 thAm quyén xir ly ky luat lao dong, Giam dbc c6 thé uy quyén
cho cép phé xir Iy ky ludt lao dong theo hinh thirc khién trach (cp do 1).

Picu 18. Trinh ty xir ly ky luat

1. Nguoi sir dung lao dong gui thong bao bang vin ban v& viéc tham du cudc hop
xtr ly ky luat lao dong cho Ban chép hanh cdng doan co s6, ngudi lao dong hodc nguoi
dai dién it nhit 5 ngay 1am viéc trude khi tién hanh cudc hop.

2. Cudc hop xir ly ky luat lao dong dugc tién hanh khi c6 mit ddy du c4c thanh phin
tham dyu dugc thong béo theo quy dinh tai Khodn 1 Diéu nay hoic trong truong hop céac
thanh phan tham dy c¢b y véng mat khi ngudi st dung lao dong da 03 1in thong béo bing
vén ban.

3. Cudc hop xir ly ky ludt lao dong phai dugc 1ap thanh bién ban va dugc thong qua
cac thanh vién tham dy trude khi két thic cudc hop. Bién ban phai ¢6 diy du chir ky cta
cac thanh phin tham dy cudc hop quy dinh tai Khoan 1, Khoan 2 Diéu ndy va cua ngudi
1ap bién ban. Trudng hgp mdt trong céc thanh phan da tham du cugc hop ma khéng ky
vao bién ban thi phai ghi rd ly do.

4. Quyét dinh xir ly ky luét lao dong dugc ban hanh trong thdi han cta thoi hiéu xir
ly ky luét lao dong hodc thoi han kéo dai thoi hiéu xtr 1y ky luat lao dong theo Piéu 124
cua B§ ludt Lao dong, Quyét dinh xir Iy ky luat lao dong dugc giri dén cac thanh phén
tham du phién hop xtr ly ky luat lao dong.

Picu 19. Hpi ddng xir Iy ky luat
Hoéi dong xur ly ky luat bao gdm: Gidm dc hodc Phé gidm dc duoc lly quyén; Dai

dién phong Tb chirc — Hanh chinh; Dai di¢n Ban chap hanh Céng doan co s¢ ; Dai dién
B0 phén truc tiép sir dung lao dong; Pai dién phong Ké hoach — Tai chinh.

Piéu 20. Hb so xir Iy ky luat

H6 so xir Iy ky luét bao gom Ban tuong trinh ciia ngudi lao dong, Bién ban hop,
bién ban lam viéc, thong bao két luan...vv clia cac by phén v& hanh vi vi pham ky luat
lao dong ciia NLD; Tai liéu, chimg cir c6 lién quan dén hanh vi vi pham; Tai li¢u ching
minh viéc giri thong bao dy hop cho NLP dbi véi truong hop ¢b y ving mat.

Piéu 21. X6a ky luit, gidm thoi han chap hanh ky luat

1. Ngudi lao dong bj khién trach sau 03 thang, hodc bi xir ly ky luat kéo dai thoi han
nang luong sau 06 thang, ké tir ngay bj xir 1y, néu khong téi pham thi duong nhién duoc
xo0d ky luat. Truong hop bi xir ly ky luat lao dong bang hinh thirc c4ch chuc thi sau thoi
han 03 nim, néu tiép tuc vi pham ky luat lao dong thi khong bi coi 1a tai pham.

2. Nguoi lao dong bj xtr Iy ky ludt kéo dai thoi han nang lwong sau khi chap hanh
dugc mot nira thoi han néu stra chita tién bg, c6 thé duge nguoi st dung lao dong xét
gidm thoi han.

Diéu 22. Boi thwong thiét hai
1. Ngudi lao dong do so suit lam hu hong dung cu, thiét bi ciia don vi gy thiét hai
voi gia tri khong qué 10 thang lwong téi thiéu ving do Chinh phti cong bd dugc ap dung

tai dja phuong, thi ngudi lao dong phai boi thudng nhiéu nhét 12 03 thang tién luong va bi
khéu trir hing thang vao luong, mirc khiu trir tién lwong hing thang khong qué 30% tién



lwong hing thang cla ngucn lao dong sau khi trich ndp céc khoan bao hiém x& hoi bt
budc, bao hiém y té, bao hiém tht nghiép, thué thu nhap.

2. Ngudi lao dong 1am thét thoét, lang phi tién bac, mét dung cuy, thiét bi, tai san clia
don vi hodc ti€u hao vit tu qué dinh mirc cho phép thi phai bdi thudng thiét hai toan bd
hodc mét phan do hoi ddng xir lyky luat quyét dinh; trudng hop c6 hop déng trach nhiém
thi phai bbi thuong theo hop ddng trach nhiém;

3. Truong hop do thién tai, hoa hoan, dich hoa, dich bénh, tham hoa, su kién xay ra
khéach quan khong thé ludng trude duge va khong thé khéc phuc dugc méc du da 4p dung
moi bién phép cén thiét va kha ning cho phép thi khong phai bdi thudng.

Piéu 23. Nguyén tiic, thim quyén va trinh tu, thi tuc xit Iy bdi thwong thiét hai

1. Viéc xem xét, quyét dinh hinh thirc bdi thudng thi€t hai duoc cdn cir vao tinh
chit 16, mirc d6 thiét hai va hoan canh thyc té gia dinh, nhan thin ctia ngudi lao dong.

2. Tham quyén, trinh ty, thii tuc, thoi hiéu xir ly viéc bdi thudng thi€t hai dugc ap
dung nhu quy dinh dbi véi viéc xir ly vi pham ky luat tai N6i quy nay.

. Chwong VII
PIEU KHOAN THI HANH
Piéu 24. Trach nhi¢m cia Trwéng bd phin truc tiép sir dung lao dong
1. T6 chirc quan ly, phén cong cong viéc, st dung lao dong theo diing cic ndi dung
da ky két trong hop ddng lao dong.
2. Quén triét, huéng din ngudi lao dong nghiém tic thyuc hién Nboi quy lao dong.
Piéu 25. Trach nhiém ciia Phong T6 chirc — Hanh chinh

Tham muu Gidm ddc quéan ly theo dai va kiém tra viéc thyc hién Noi quy lao dong;
chu tri ph01 hop v6i cac phong, ban, bo phan tryc thuoc don vi tham muu d& xuit Gidam
dbc giai quyét, xtr ly nhimg truong hop vi pham ky luat lao dong theo quy dinh./. Y

GIAM POC

Nguyén Khic Pho



